RIVERDALE PARK DISTRICT
Sports Coordinator: 
Definition:  Under the direction of the Executive Director; the purpose of this position is to develop, implement, plan, a variety of athletic and sports programming throughout the Riverdale Park District and surrounding communities. 
Essential Functions: 
· Plan for current and future youth and adult sports leagues, competitive camps, clinics, workshops, and special events. 

· Ability to promote and publicize programs and fundraisers clearly and effectively to public. 

· Implements compliance of all rules regulations and policies as they relate to specific programs. 

· Liaison with local, regional, state and national organizations related to specific programming and agency participation.
· Researches and evaluates existing programs, activities and leagues to ensure the safety, general welfare and enjoyment of the general public.
· Facilitate community participation, creating positive outcomes and community consensus; working with a variety of community organizations and agencies.

· Performs related duties as directed and assigned.
· Collaborate with multiple government units to insure quality programs are offered to our customers. 
· Share relevant information with staff and agency leadership.
Required Knowledge, Skills, Abilities, and Other Characteristics:
· Ability to act as a representative of the Riverdale Park District when assigned.
· Knowledge of the principles and practices of recreational and leisure services, programming development, and delivery of services.

· Knowledge of the objectives and ideals of public recreation, with understanding of activities applicable to a demographically and culturally diverse community.

· Ability to react quickly and calmly in emergency situations. Knowledge of current laws, practices and principles of child safety and instructional work.
· Ability to communicate information both verbally and in writing.

· Ability to access, operate and maintain various software applications.

· Ability to establish and maintain effective working relationships with all staff and general public. 

Minimum Qualifications:
Bachelors Degree from an accredited college or university in the field of Recreation or Leisure Services; or minimum (4) years practical experience and training in the field of recreation programming and special events.
Necessary Special Requirements: 
· Possession of or ability to obtain valid driver license and maintain current CPR certification. 
· Pass extensive background check with favorable results. 

· Provide proof of eligibility to work in the United States prior to employment.

