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THORNTON TOWNSHIP
COOK COUNTY, ILLINOIS

ORDINANCE NO. 24-003

AN ORDINANCE ESTABLISHING TRAVEL GUIDELINES FOR THORNTON
TOWNSHIP, COOK COUNTY, ILLINOIS.

% % %

WHEREAS, Thornton Township, Cook County, Illinois (the “Township™), is a duly
organized and existing township and unit of local government created under the provisions of the
laws of the State of Illinois, and is operating under the provisions of the Illinois Township Code,
60 ILCS 1/1-1, et seq. (the “Code”), and all laws amendatory thereto; and

WHEREAS, the Township Supervisor (the “Supervisor”) and Township Trustees
(collectively, the “Township Board”) are committed to ensuring the efficient operation of
government; and

WHEREAS, the Township Board finds that it is necessary and customary to establish
clear guidelines for travel and related expenses by elected or appointed officials, department
heads, managers, and staff members of Thornton Township when attending conferences,

training, or any other township-related functions.

NOW, THEREFORE, BE IT ORDAINED by the Township Board of Thornton

Township, Cook County, Illinois, as follows:



ARTICLE L.
IN GENERAL

Section 01.  Incorporation Clause.

All of the recitals hereinbefore stated as contained in the preambles to this Ordinance are
full, true and correct, and the Township Board does hereby, by reference, incorporate and make

them part of this Ordinance as legislative findings.

Section 02.  Purpose.

The purpose of this Ordinance is to ensure all travel and related expenses by elected or
appointed officials, department heads, managers, and staff members of Thornton Township when
attending conferences, training, or any other township-related functions is pre-approved and that

township funds are used responsibly and transparently.

Section 03. Invocation of Authority.

This Ordinance is adopted pursuant to the authority granted to the Township by the

Constitution of the State of Illinois and the Illinois Compiled Statutes.

Section 04. Pre-Approval Requirements.

1. “Submission of Travel Details”

a. Any elected or appointed official, department head, manager, or staff member
planning to travel for township-related purposes must submit a comprehensive

travel request to the Township Board for pre-approval.

b. The travel request must include the following details:

i.  Purpose of the trip



ii.
ii.
iv.

V.

Airfare price
Hotel costs
Rental car, Uber, taxi services, or any other transportation costs

Cost of the conference or training event

2. “Board Approval”

a. No travel plans should be made or finalized prior to receiving approval from the

Township Board.

b. The Board will review the travel request and approve or deny the travel based on

the necessity and appropriateness of the trip.

Section 05.

Reimbursement Procedures.

1. “Reimbursement Requests”

a. Any request for reimbursement must be submitted with an itemized receipt for

each expense incurred.

b. The reimbursement request must detail all expenses and justify the necessity for

each.

2. “Documentation”

a. All receipts and supporting documentation must be submitted to the Township

Board for review.

b. Reimbursements will only be approved after thorough verification of the

submitted documentation.

Section 06.

Per Diem and Expenditures.

1. “Per Diem Allowance”



a. All eligible officials and staff members will receive their per diem check prior to

the travel date.

b. The per diem is intended to cover daily expenses and to prevent the use of

township credit cards for multiple expenditures.

¢. Unless otherwise provided by the current salary ordinance in effect as it relates to
elected officials, all per diem rates shall be the maximum federal per diem rate.
For any elected officials taking office after April 1, 2025, the per diem rate shall
likewise be the maximum federal per diem rate, unless otherwise superseded by

subsequent legislative action.

2. “Use of Township Credit Card”

a. Township credit cards should not be used for personal or unauthorized

expenses.

b. The use of Township credit cards for travel and related expenses is restricted

to pre-approved travel-related expenses only.

Section 07. Compliance and Enforcement.

1. “Compliance”

a. All officials and staff members must comply with the provisions of this

Ordinance.

b. Non-compliance with this ordinance or fraud may result in denial of

reimbursement requests and potential disciplinary action.



2. “Enforcement”

a. The Township Board and the Human Resources Department are responsible for

enforcing this ordinance.

b. Any violations, fraud, or discrepancies should be reported to the Township Board

for investigation and resolution.

ARTICLE IIL.
HEADINGS, SAVINGS CLAUSES,
PUBLICATION, EFFECTIVE DATE

Section 08. Headings.

The headings for the articles, sections, paragraphs and sub-paragraphs of this Ordinance
are inserted solely for the convenience of reference and form no substantive part of this

Ordinance nor should they be used in any interpretation or construction of this Ordinance.

Section 09.  Severability.

The provisions of this Ordinance are hereby declared to be severable and should any
provision, clause, sentence, paragraph, sub-paragraph, section or part of this Ordinance be
determined to be in conflict with any law, statute or regulation by a court of competent
jurisdiction, said provision, clause, sentence, paragraph, sub-paragraph, section or part shall be
excluded and deemed inoperative, unenforceable and as though not provided for herein, and all
other provisions shall remain unaffected, unimpaired, valid and in full force and effect. It is
hereby declared to be the legislative intent of the Township Board that this Ordinance would
have been adopted had not such unconstitutional or invalid provision, clause, sentence,

paragraph, sub-paragraph, section or part thereof been included.
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Section 10.  Superseder.

All code provisions, ordinances, resolutions and orders, or parts thereof, in conflict

herewith are, to the extent of such conflict, hereby superseded.
Section 11.  Publication.

A full, true and complete copy of this Ordinance shall be published in pamphlet form as

provided by the Illinois Township Code, as amended.
Section 12.  Effective Date.

This Ordinance shall be in full force and effect following its passage, approval and

publication, as provided by law.

[Signature page follows]



PASSED by the Township Board of Thornton Township, Cook County, Illinois, on the

15th day of August , 2024, by the following roll-call vote:

Jones: YES

Everett: Absent

Gonzalez: . YES .

Carlisle: ___YES

Supervisor Henyard: Present

APPROVED this _15th day of  August ,2024.

Tiffawy™X. Henyard
Township Supervisor

ATTEST:

Loretfa C. Wells
Township Clerk



COUNTY OF COOK )
) SS
STATE OF ILLINOIS )

CLERK’S CERTIFICATE

I, Loretta C. Wells, certify that I am the elected and duly qualified Clerk of Thornton
Township, Cook County, Illinois (the “Township™) and, as such, I am the keeper of the records
and files of the Township and its Supervisor and Trustees (collectively, the “Township Board™).
I further certify as follows:

Attached to this Certificate is a true, correct and complete copy of Township Ordinance No. 24-
003, entitled:

AN ORDINANCE ESTABLISHING TRAVEL GUIDELINES FOR THORNTON
TOWNSHIP, COOK COUNTY, ILLINOIS.

This Ordinance was passed and approved by the Township Board at a duly noticed
meeting held on the _15th  day of  August , 2024. I do further certify that a quorum of
said Township Board was present at said meeting, and that the Township Board complied with
all the requirements of the Illinois Open Meetings Act in connection with said meeting.

Given under my hand and official seal at Thornton Township, Cook County, Illinois, this
15th  day of August , 2024,

Lorgtta C. Wells
Township Clerk

(SEAL)





